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ApminisTrATION ANnD FacuLTy

Tina Singh
Chief Executive Officer/Academy Director

The Academy Director manages the coordination and processing of all claims, legal issues, and related
matters. Responsible for the management of all Academy activities, programs, and services implemented
to meet the needs of students.

Eric Henry
Chief Operating Officer

The Chief Operating Officer coordinates and oversees daily operations of the company. Maintains
schedules, staff management and curriculum for training and ongoing in-service training of all students
and staff. Manages student and staff compliance with all programs, administrative and personnel
procedures.

Paul Machuca
Chief Academic Officer

The Chief Academic Officer develops and implements training strategies and curriculum for initial
training and ongoing in-service training of all training staff. Oversee training staff compliance with all
training programs, administrative and personnel procedures.

Samantha Regalado
Admission Officer

The Admission Officer duties include helping students with the admissions process, as well as the
monitoring, tracking and documenting of participant progress toward long-term employment; and
works closely with the Administration staff, Instructors and Job Recruiters throughout the training
process to facilitate program completion and job placement activities.

Rose Cansino
Admission Officer

The Admission Officer duties include helping students with the admissions process, as well as the
monitoring, tracking and documenting of participant progress toward long-term employment; and
works closely with the Administration staff, Instructors and Job Recruiters throughout the training
process to facilitate program completion and job placement activities.

Jennifer King
Admission Specialist

The Admission Specialist duties include serving as a source of information for potential applicants and helping
them with the admissions process by working closely with the Administration staff, Instructors and Job
Recruiters throughout the training process to facilitate program completion and job placement
activities. Actively recruiting potential applicants to enroll in our training programs through phone,
email, social media and in person recruiting events.
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INSTRUCTORS AND QUALIFICATIONS

Luis Meza Certified Commercial Truck Driving Instructor Il
Lead Instructor

Qualifications: U.S. Veteran with 13 years of training and transport experience.
CA Commercial Driver License, endorsements include Passenger, Doubles/Triples and Tanker

Nycholas Vernon Certified Commercial Truck Driving Instructor Il
Instructor Il

Qualifications: 4 years of training and transport experience.
CA Commercial Driver License, endorsements include Passenger, Doubles/Triples and Tanker

Nathan Hudson Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: US Veteran with over 2 year of training and transport experience.
CA Commercial Driver License, endorsements include Tanker, Hazmat, Doubles/Triples and Passenger

Brian Kelly Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: Over 20 years of combined training and transport experience.
CA Commercial Driver License, endorsements include Doubles/Triples and Tanker

Joe Martinez Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: US Veteran with over 5 years of combined training and transport experience.
CA Commercial Driver License, endorsements include Doubles/Triples and Tanker

Eric Lucio Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: Over 12 years of combined training and transport experience.
CA Commercial Driver License, endorsements include Hazardous Materials, Doubles/Triples and Tanker

Michael Deasey Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: Over 12 years of combined training and transport experience.
CA Commercial Driver License, endorsements include Doubles/Triples and Tanker
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Bryan White Certified Commercial Truck Driving Instructor |
Instructor |

Qualifications: Over 6 years of combined training and transport experience.
CA Commercial Driver License, endorsements include Doubles/Triples, Passenger and Tanker

Saroo Carillo Certified Assistant Commercial Truck Driving Instructor
Instructor |

Qualifications: 1 year of combined training and transport experience.

CA Commercial Driver License, endorsements include Doubles/Triples, Passenger and Tanker

CEC 949099(a)(7)
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PoLicies Anp PROCEDURES

ADMISSION AND ELIGIBILITY REQUIREMENTS

In order to be accepted for training as a prospective student, you must meet the following requirements:

e Read, write and comprehend English (English language proficiency can be equivalent to 10" grade
level and up with High School Diploma.)

e High School Diploma, GED or equivalent, or take and pass an ability to benefit test given by a

third-party examiner. ABT test is an online exam that covers basic reading and writing skills and

is required if you are unable to submit a High School Diploma, GED or DD214.

Be at least 18 years old. Minimum age for interstate driving is 21 years

Submit a DD 214 (Veteran applicant’s only)

Submit current and valid California driver license

Submit proof of residency

Present a Social Security card and Resident Alien Card, if applicable. (NOT LAMINATED OR TAPED

TOGETHER)

Pass a (D.O.T.) Department of Transportation physical examination (DL 51).

e Obtain a Department of Motor Vehicles driving record printout.
(Note: if applicant has any DUI convictions, more than three moving violations on his/her driving
record, any Workers Compensation claims in the last three years, felony convictions, back
or neck problems, or a non-verifiable work history, he/she must speak to the Admissions
representative so that we may determine on an individual basis whether or not any of the above
conditions would prevent the applicant from obtaining a position in the truck driving industry.)

ADMISSION PROCEDURES

For admission to California Truck Driving Academy, an interview of the applicant will be conducted by an
Admissions Representative. At that time, the student will be given an admissions application to
complete. In the interview, the applicant is informed about the program itself, admissions
requirements, class start dates, the requirements before performing a safety sensitive function (driving),
having a negative drug test result, and academy policies in general. All applicants will be given this
Student Catalog electronically via email and any member of the general public can access this Student
Catalog at www.ctdanow.com. Each applicant is also given a tour of the academy, if possible.

Also, during the interview it will be pointed out that if the applicant has any; DUI convictions, more than
three moving violations, any Workers Compensation claims in the past three years, felony convictions,
neck or back problems, or a non-verifiable work history, it may be difficult to secure employment with
certain employers. However, we train and offer job placement for those who meet the Admission
Requirements.

An Enrollment Agreement is then processed when the applicant is determined to be qualified for training.
The agreement is forwarded to the Academy Administrator for approval. A “Notice of Students Rights”
informing the student of their right to cancel the training contract is given to each student at the time of
enrollment.
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ADMISSION ACCEPTANCE OF CREDITS

California Truck Driving Academy has not entered into an articulation agreement with any other college
or university and does not accept any credits earned at other institutions or through challenge
examinations and achievement tests. CEC 94909(a)(8)(A)

FACILITIES AND EQUIPMENT

The main campus is located in an executive area —the type of area where professionals are normally
located. We use this environment to teach our students discipline and a will to learn and achieve their
goals in obtaining a Professional Commercial Driver License. Our facilities consist of a classroom and
offices. California Truck Driving Academy’s facility and equipment comply fully with Federal, State, and
Local ordinances and regulations. The main campus address is 921 N. Poinsettia Street, Santa Ana, CA
92701.

Classroom: Main Branch - 921 N. Poinsettia St. Unit A., Santa Ana, CA 92701
Satellite Branch - 14973 Valley Blvd., Fontana, CA 92355

The classrooms are well lit and ventilated area that is designed so that students are in a comfortable
learning environment. The maximum capacity of classroom instruction is thirty students per room.
During this training period, students will be using various books, handouts and visual aids that are
supplied by the academy.

Training Yard: Satellite Branches - 523 N. Grand Avenue, Santa Ana, CA 92701
14973 Valley Blvd., Fontana, CA 92355

The training yard is an all asphalt area for practicing the pre-trip, airbrake testing, coupling and uncoupling,
and skills maneuvers utilizing 10 speed and automatic transmission commercial tractors with airbrakes
and trailers for *Class A programs, box truck with airbrakes for *Class B Program and a 50 plus passenger
bus with airbrakes for the *Class B Passenger program. The ratio here is one instructor per every five
students.

EQUAL OPPORTUNITY

California Truck Driving Academy does not discriminate based on race; color, sex, nationality, creed or
ethnic origin in the administration of its educational policies, admission policies, and other academy
administered programs. California Truck Driving Academy encourages individuals with disabilities to visit
the academy in order to determine if the facilities are adequate for their needs and /or if the training
offered would be beneficial for them.

RIGHTS RESERVED

California Truck Driving Academy reserves the right to revise the procedures for admission or graduation,
or to modify the staff, to change or modify content of the materials of any course, change tuition fees,
class schedules and any other regulations affecting the student body. Such as, but not limited to,
suspending or dropping any student whose attendance, conduct, or academic performance does not meet
the requirements set forth by California Truck Driving Academy. Initially all changes will commence after
a written notice is given with sufficient time for the modifications to be implemented. In addition,
students currently enrolled will not be affected by any changes in tuition or course length. Ultimate
resolutions of all matters including readmissions of suspended or terminated students will remain with
the Director.
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ATTENDANCE REQUIREMENTS

California Truck Driving Academy requires students to have a good attendance record. Excessive absences
or tardiness may be a cause for dismissal as it would be in the trucking industry. If a student has 3
unexcused absences, continued enrollment is permitted only with the approval of the Director. If a
student has more than 2-3 unexcused absences during one of the academy’s approved training programs,
an automatic termination of the course and a drop notice will be put in effect and the appropriate agency
will be notified including but not limited too; city, state or local government agencies, including Veteran’s
Affairs offices. Attendance is considered in the evaluation of each student’s performance and when
making recommendations to employers. See table below for further explanation of the attendance
requirements:

Enrollment Period 2 weeks no more than 2 unexcused absences
Enrollment Period 4 weeks no more than 3 unexcused absences
Enrollment Period 5 weeks no more than 3 unexcused absences
Enrollment Period 6 weeks no more than 3 unexcused absences

Absences:

An absence will be considered as "excused" under the following circumstances: illness, death or birth in
immediate family. All absences must be authenticated in writing and will be determined “excused” or
“un-excused” at the discretion of Academy Administrators. All other absences will be considered
"unexcused" including but not limited to “cutting class or “ditching class”.

Tardiness:

Tardiness is a disruption of a learning environment and is discouraged. Being "on time" is not only
important for academy; it is a fact of life in the trucking industry. Tardiness (10 minutes +) without a
legitimate reason on two occasions will be considered as one unexcused absence.

Warning/Drop Procedures:

Any student with two consecutive unexcused absences (whether from absences or tardiness) will
receive a warning letter. Students with three consecutive unexcused absences will be sent written
notification that they will be dropped from the Program unless immediate arrangements are made with
Academy Administrators. Failure to respond to a drop notification will result in the student being dropped
from the program. CEC 94909(a)(8)(C)

Make-up Work:

Make-up work will be schedule by the Academy Director for excused absences only, at no additional fee.
All incomplete work must be completed within one week. All make-up work will be scheduled depending
on equipment and instructor availability. A student will not be eligible to graduate if they fail to complete
all mandatory make-up course work.

Leave of Absence:

California Truck Driving Academy recognizes the fact that circumstances may arise during training that
would make it difficult for a student to continue training. The Director may grant a student a Leave of
Absence upon written request. A written response from the Director will be sent to the student within
48 hours of receipt of their request. A Leave of Absence indicates that the student has sincere intention
of resuming his/her education. A student who has been granted a Leave of Absence must enroll in the
first class following the end of this leave or the student will be dropped. (However, such leave of absence
may never exceed 60 calendar days.) All requests must be in writing either, mailed or hand delivered to:
Attn: Academy Director, California Truck Driving Academy 921 N. Poinsettia St., Santa Ana, CA 92701.
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